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	“Nork” Information-Analytical Centre” CJSC

	Title:
	Network Administrator

	Opening Date:
	N/A

	Job Description:
	Possible Position

“Nork” Information-Analytical Centre” CJSC is looking for a network administrator to support and develop an effective and efficient IT Infrastructure supporting  business requirements.  



	Job Responsibilities:
	This position will require but not be limited to the following roles:

· Network administration, backup and security of local servers and related network equipment

· Network support, planning, development, maintenance and administration

· Support of broad range of systems and architectures based on Linux, Windows 2000, Windows Server 2003, Lotus Notes, Oracle and MySQL 

· Effective IS helpdesk support of user community 

· Qualification and installation of network hardware (e.g. servers) and equipment

· Backup Management using appropriate toolsets of all locally hosted systems

· Ensure effective security and anti-virus procedures and processes are in operation protecting the network. (e.g. Patch Management, Anti-Virus management, etc) 

· Monitor network performance and recommend necessary corrective action

· Strong knowledge and use of network management tools 

· Help to specify, plan and procure necessary network hardware (servers, pc's, routers, switch's, etc) and software

· Documentation and maintenance of all required site specific IS Procedures
· Help to bring about change and introduce best practice IS procedures

· Implementation and adherence to Company IS Policies / Procedures

· Assist in training of employees on relevant applications and security procedures

· Disaster Recovery planning, testing and execution of all locally hosted systems

· Maintenance of accurate records and licenses regarding IS infrastructure (Hardware and Software) 

· Build effective working relationships with IS personnel.



	Required Qualifications:
	· University degree in Computer Science, IT or Engineering

· Windows 2000, 2003 Server Administration; Linux, Lotus Domino Server administration 

· Active Directory (Users / Group Administration, Group Policy Administration, DNS, etc) 

· Knowledge and management of Cisco routers and switches 

· Backup Management software (e.g. ArcServe or equivalent) 

· Scripting capability (e.g. VB Script, Perl) 

· Knowledge of Database Administration (Oracle, PostGreSQL, Domino, MySQL) 

· Server build / installation, troubleshooting and monitoring 

· Knowledge of Firewall configuration (e.g. Checkpoint firewall) 

· Good team player with excellent communication skills.



	Salary
	Negotiable


	Supervisor
	CIO
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